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i

CESEEFE A (517372) Name of applicant {1 & Telephone number

283-XXAX
F 4 Other: 080 XXX -XXXX

ZAMA, Hanako

I

7. EA- AT K12 E-mail address
hanako 7ama@}’)\,XXXX>\)§

Limited Term{REEE PRH) ___ - o Other#OMSpeciy FHO___

ih. ’%&5’ ﬁ%ﬁ & g?% Job title, job No., grade ap o, Bl /'}‘“//7 SR Activity/office symbol

Secretary, #1988, BWT 1-4-2 JESC, CPMD, G-1, USARJ/APAJ-GA-CPJ

fomatl addross

CIRERIC VS 8 Date assigned to the current position e, %5 Name of supervisor and D

=5

1 April 2002 DOE, John, 263-XXXX, john.dos@)XO0MKXK

£ OEEESPNZ Duties

Serves as a personal assistant to a supervisor and performs a wide range of clerical and administrative works. Receives
telephone calls and visitors, schedules appointments and prepares various correspondences.

ach a copy of certific

& i

achioved.

EEEEAERE Date graduated

March 2000

* Inpuiting data
A Ciéém ~E
3 RIS I S S B AR

Test score Creating forms/files

4 88

h as macro

Using ac

Gther gualifications

7} Microsoft Werd 2

TOEIC Score 880, November 2003
Japanese Driver's License, May 2001

T Mi

crosoft B

]
®
® "7 Microsoft Access
|

NG A b Microsoft PowerPoint

Zom omer _FOrmFlow, Ichitaro

VB R

i belief. [ understand that a false statement or
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nature of applicant LA H Date

Hanako Zama  (BEEDZESR) 25 June 2004
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JESO, CPMD, G~1, USARJ

Camp Zama

Performs a variety of general clerical and administrative
duties. Prepares reports from numerous and varied sources,
Answers telephoric or personal queries.

o T -
b B fob utle

Cierk {Limited Tenm), #42, BWT 1-3

Periad of employment

Ly From: 1 April 2002 To: 31 March 2002

e, bEIOA

&5% Name of superviser and phone No./ e~

DOE, John, 263~XXXX, johr.doe@XXXAXKXX

Nippon IT Export Co.

lover s name and address

123 Yamashita—cho, Naka—ku, Yokohama—shi, Kanagawa—ken

c. BEEINE Duties

Assists sales manager in all aspects of promoting export IT
products to North America.

2 16 WE Job title

Administrative Assistant

d.

1 Period of employinent

L4 From: 1 April 2000 30 November 2001

e. EEIDAFY £ Name of supervisor and phone No./e

DOE, Jane, 045~681-XXXX, doegj@XXXXXXHX

| address

a. 22404 FTEHE Employer's name and address c. A Dutles
g b B Job tite

- Narme of supervisor and phone No./e~mail address

o BEENE Dutiss

ALY From:

of supervisor and phone No./e-mail address

a. GHEA

5 ib. [-23

Job title

c. BEFSPIE Duties

#& 4% Name of supervisor and phone No./e-mail address
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